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REQUEST FOR PROPOSALS 
The Boulder County Housing Authority (“BCHA”) is soliciting proposals from qualified engineering 

firms to provide civil engineering and land survey services for the Emma Street project located 

in Lafayette, CO.  

 
The following documents are part of this RFP: 

1.   RFP Document 

2.   Attachment A: ALTA Survey 

 
Written Inquiries 

 

All inquiries regarding this RFP shall be submitted via email to the Boulder County Purchasing 

Office at purchasing@bouldercounty.org on or before 4:00 p.m. March 27, 2018.  A response from 

the county to all inquiries shall be posted and sent via email no later than March 30, 2018. 

 

Submittal Instructions 

 

Submittals are due at the Administrative Services Information Desk (please note new address 

below) or the email box (preferred) listed below, for time and date recording on or before 2:00 

p.m. Mountain Time on April 9, 2018. 

 

Your response can be submitted in the following ways.  Please note that email responses to this 

solicitation are preferred, but are limited to a maximum of 25MB capacity. NO ZIP FILES ALLOWED. 

Electronic Submittals must be received in the e-mail box listed below.  Submittals sent to any other 

box will NOT be forwarded or accepted.  This e-mail box is only accessed on the due date of your 

questions or proposals. Please use the Delivery Receipt option to verify receipt of your email. It is 

the sole responsibility of the proposer to ensure their documents are received before the deadline 

specified above. Boulder County does not accept responsibility under any circumstance for 

delayed or failed email or mailed submittals. 

 

Email purchasing@bouldercounty.org; identified as RFP # 6826-18 in the subject line. 

 

-OR- 

 

US Mail  

One (1) unbound copy of your submittal, printed double-sided, 11 point, on at least 50% 

post-consumer, recycled paper must be submitted in a sealed envelope, clearly marked 

as RFP # 6826-18, to the Administrative Services Information Desk located at 1325 Pearl 

Street, Boulder, CO  80302.  

 

All RFPs must be received and time and date recorded by authorized county staff by the above 

due date and time.  Sole responsibility rests with the Offeror to see that their RFP response is 

received on time at the stated location(s).  Any responses received after due date and time will 

be returned to the offeror. 

 

The Board of County Commissioners reserves the right to reject any and all responses, to waive 

any informalities or irregularities therein, and to accept the proposal that, in the opinion of the 

Board, is in the best interest of the Board and of the County of Boulder, State of Colorado. 
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Americans with Disabilities Act (ADA): If you need special services provided for under the 

Americans with Disabilities Act, contact the ADA Coordinator or the Human Resources office at 

(303) 441-3525 at least 48 hours before the scheduled event. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



TERMS AND CONDITIONS 

 

1. Proposers are expected to examine the drawing, specifications, schedule of delivery, and 

all instructions.  Failure to do so will be at the bidder’s risk. 

 

2. Each bidder shall furnish the information required in the Request for Proposals. 

 

3. The Contract/Purchase Order will be awarded to that responsible bidder whose submittal, 

conforming to the Request for Proposals, will be most advantageous to the County of 

Boulder, price and other factors considered. 

 

4. The County of Boulder reserves the right to reject any or all proposals and to waive 

informalities and minor irregularities in bids received, and to accept any portion of or all 

items proposed if deemed in the best interest of the County of Boulder to do so. 

 

5. No submittal shall be withdrawn for a period of thirty (30) days subsequent to the opening of 

bids without the consent of the County Purchasing Agent or delegated representative. 

 

6. A signed purchase order or contract furnished to the successful bidder results in a binding 

contract without further action by either party. 

 

7. Late or unsigned proposals will not be accepted or considered.  It is the responsibility of 

proposers to insure that the proposal arrives at the Administrative Services Front Desk or 

appropriate email box prior to the time indicated in the “Request for Proposals.” 

 

8. The proposed price shall be exclusive of any Federal or State taxes from which the County 

of Boulder is exempt by law. 

 

9. Any interpretation, correction or change of the RFP documents will be made by Addendum.  

Interpretations, corrections and changes of the RFP documents made in any other manner 

will not be binding, and proposer shall not rely upon such interpretations, corrections and 

changes.  The County’s Representative will not be responsible for oral clarification. 

 

10. Confidential/Proprietary Information:  Proposals submitted in response to this “Request for 

Proposals” and any resulting contract are subject to the provisions of the Colorado Public 

(Open) Records Act, 24-72-201 et.seq., C.R.S., as amended.  Any restrictions on the use or 

inspection of material contained within the proposal and any resulting contract shall be 

clearly stated in the proposal itself.  Confidential/proprietary information must be readily 

identified, marked and separated/packaged from the rest of the proposal.  Co-mingling of 

confidential/proprietary and other information is NOT acceptable.  Neither a proposal, in its 

entirety, nor bid price information will be considered confidential/proprietary.  Any 

information that will be included in any resulting contract cannot be considered 

confidential. 

 

11. Boulder County promotes the purchase/leasing of energy efficient, materials efficient and 

reduced toxic level products where availability, quality and budget constraints allow.  

Bidders are expected whenever possible to provide products that earn the Energy Star and 

meet the Energy Star specifications for energy efficiency with power management features 



enabled.  Bidders are encouraged to offer products and equipment with post-consumer 

recycled-content materials.  Products should be packaged and delivered with a minimum 

amount of recycled packaging that adequately protects the product, but is not excessive. 

 

12. Pursuant to Colorado law (House Bill 1292), in any bidding process for public works in which 

a bid is received from a non-resident bidder who is from a state that provides a 

percentage bidding preference, a comparable percentage disadvantage shall be 

applied to the bid of that bidder. Bidders may obtain additional information from the 

Department of Personnel’s website: http://www.colorado.gov/dpa/. 

 

  



INSURANCE REQUIREMENTS 

 

 Commercial General Liability 

o Minimum limits of $1,000,000 Each Occurrence, $2,000,000 General 

aggregate. 

o Must show BCHA and Boulder County as additional insured (see below). 

 Automobile Liability 

o Minimum limits are required to be $1,000,000 for each Accident.   

o Coverage must include: All vehicles owned, non-owned, and hired to be 

used on the contract. 

 Workers Compensation 

o Workers’ Compensation must be maintained with the statutory limits. 

o Employer's Liability is required for minimum limits of $100,000 Each 

Accident/$500,000 Disease-Policy Limit/$100,000 Disease-Each Employee. 

o If you are a sole proprietor with no employees, contact us to fill out a waiver. 

 Professional Liability  

o Minimum limits are required to be $1,000,000 per loss and $2,000,000 

aggregate.   

 

ADDITIONAL INSURED LANGUAGE: 

Boulder County Housing Authority, a Colorado county housing authority organized under 

C.R.S. 29-4-501; County of Boulder, State of Colorado, a body corporate and politic; 

Aspinwall, LLC, a Colorado limited liability company; Josephine Commons, LLC, a 

Colorado limited liability company; and MFPH Acquisitions, LLC, a Colorado limited 

liability company, are named as Additional Insured with respect to General Liability and 

Pollution Liability. 

 

Note that the above insurance amounts are the minimum required for this project.  Proof 

of current insurance must be provided with your proposal in the form of a sample 

certificate.  If you require a waiver of insurance requirements (e.g. Workers’ Comp and 

sole proprietorships) you may request one in your response with an explanation. 

 

New certificates will be requested if the contract process takes more than 30 days after 

an award.    



SPECIFICATIONS 

RFP # 6826-18 

CIVIL ENGINEERING/LAND SURVEYING SERVICES 

 

The Boulder County Housing Authority (“BCHA”) is inviting qualified engineering firms and consultant 

teams to submit proposals to provide civil engineering and land surveying services for the Emma Street 

project in Lafayette, Colorado. 

 

 
 

The Emma Street property consists of approximately 24-acres of undeveloped land located at the 

intersection of Emma Street and 120th Street in Lafayette, CO. BCHA purchased the property in July 

2017, with the anticipation that the Emma Street site will become Lafayette’s next much-needed 

affordable housing development.  

 

The proposed program for Emma Street seeks to create a mixed-income residential project that will 

provide Lafayette residents with new affordable housing to serve a variety of incomes and provide 

significant community amenities. This vision seeks to create a neighborhood with a variety of users that 

will create a vibrant community for current and future residents. BCHA seeks to achieve this goal 

through thoughtful design principles that incorporate local and regional open space connections, 

multi-modal transportation options, provide social and economic opportunities, and encourage a 

healthy and active lifestyle. 

 



 
As a result of potential funding sources that BCHA may pursue that promote hiring local firms, out of 

state firms should consider partnering with a local firm or organization on items such as community 

engagement and construction administration, and may be asked to do so by BCHA if selected under 

this RFP.   

 

At its discretion, BCHA will review and select respondents to be invited for interviews before making a 

final recommendation. 

RFP Scope 
 

The selected proposer will be expected to collaborate with BCHA and other consultants to prepare and 

coordinate all site civil planning and entitlement aspects of the project. This may include supporting site 

plan and rezoning applications, infrastructure design, phasing plans, utility designs, roadway designs, 

cost estimations, and supporting bid packages for the project. It should be noted that BCHA is procuring 

other predevelopment services (Geotechnical Engineering, Planning, Traffic consultants, etc.) under 

separate RFPs and these services will not fall under the scope of the proposer selected through this RFP. 

 

The specific scope and responsibilities for the selected proposer are listed below: 

 

Initial Pre-Development and Community Outreach Services 

 

 Entitlements: Assist BCHA and its partners with the City of Lafayette entitlement process. This will 

include all tasks necessary to fully entitle the site for residential development, including grading 

plans, utility plans, roadway plans, storm-water management plans, etc. This portion of the scope 

will be performed in close coordination with BCHA’s selected master planning firm. Proposers 

should expect to have close coordination with other consultants as part of the entitlement 

process. 

 

  



 

 Site Planning: Assist BCHA and its development partners in creating a detailed site plan for the 

relevant phase of development that achieves BCHA’s goals of affordability and sustainability.  

 

 Surveying services: Surveying services will be required as necessary to support the entitlement and 

site planning described above. Additionally, the scope includes the preparation of subdivision 

plats to be included with the entitlement and site planning process. 

 

 Construction Documents: Prepare all required construction drawings for the relevant phase of 

development. This will include, but is not limited to, grading plans, utility plans, horizontal control 

plans, erosion control plans, drainage plans, storm water plan, etc. 

 

 Cost Estimation/Bid Package support: The selected firm may be requested to provide opinions of 

cost for the development of relevant portions of the project. This may include providing engineers 

opinion of costs as well as providing drawings and responding to comments as part of the bid-

package process with BCHA’s selected general contractor. 

 

 
BCHA Proposed Schedule for the Emma Street Project. 

 

March 12, 2018…………………………..………………………..…..…………      Request for Proposals Posted 

March 27, 2018……..……….....……………..……………..…..……..…………………..……..RFP Questions Due 

March 30, 2018……………………….………………………..…………………………….……………Answers Due 

April 9, 2018………….……………………………….……………………………..…………..…RFP Submittals Due 

 

Contract Form  

BCHA is willing to work with the contract form or forms the Selected Firm(s) is most accustomed to, 

however BCHA reserves the right to require amendments to such contracts before execution. Proposers 

should be aware that BCHA expects the following terms to be included in the final contract or 

contracts: 

1) BCHA shall be deemed the owner of any instruments of service, including drawing and 

specifications, produced or authorized by the Selected Firm, and BCHA shall own and 

retain all common law, statutory, and other rights, including copyrights.  

2) The firm shall indemnify and hold BCHA harmless from and against all damages that are 

caused by the negligent acts or omissions of the proposer, its employees and 

consultants.  

3) The contract will incorporate regulatory requirements resulting from Federal funding 

sources and BCHA’s status as a local government. 

 

 

 



SUBMITTAL SECTION 

RFP # 6826-18 

CIVIL ENGINEERING/LAND SURVEYING SERVICES 

 

Submittal Requirements 

 Provide resumes for the key personnel named in your response. 

 Provide recent letters of recommendation from owners of projects which support your submission 

for this project. Respondents should provide three letters of recommendation that attest to the 

owner’s satisfaction in terms of cost control, quality of work and compliance with schedules.  

 Address each of the evaluation criteria below: 

 

Statement of Approach: 

The Statement of Approach should describe how the firm will contribute to the project’s success, as 

outlined below: 

 Describe your firm’s overall project management approach.  Discuss the depth of staffing and 

strategies that your firm uses to meet deadlines when current work is causing staffing hardships.  

 Discuss strategies for managing complex projects and working with multidisciplinary teams.  

 Describe your firms anticipated assignment of project responsibility and staffing and the level of 

capability of those staff. 

 Describe how the team will work to implement BCHA’s goals for the site while meeting budget 

mandates. 

 Describe how the team will assist BCHA with infrastructure design, development phasing, site 

planning and all other parts of the scope to achieve a project that is consistent with BCHA’s and 

Lafayette’s goals and objectives. 

 

 

Statement of Qualifications: 

The Statement of Qualifications should focus on the firm’s past experience with similar projects, 

highlighting key personnel the firm expects to contribute to the project(s). Your response should provide 

the information listed below: 

 Evidence of the capacity of your firm to accomplish the work with the time required for the 

completion of this project.  

 Indicate specific experience with: 

o Infrastructure design for projects in Lafayette, Colorado; 

o Site planning/Civil Engineering experience on similar sized projects including residential 

and mixed-use sites; 

o Sustainable design approaches for site infrastructure; 

o Entitlement process for complex residential and mixed-use developments. 

 A general overview of your firm’s capabilities on prior, similar size projects for public housing 

authorities and other affordable housing developers. 

 

Proposed Fee Structure: 

 Provide information on your preliminary fee structure based on the scope indicated above. 

Hourly rates are acceptable given the complexity of the scope of work. 



 Submit a schedule of hourly rates by employee classification, including terms and rates of 

overtime for additional work if requested. 

 

 

 

 



SIGNATURE PAGE 

RFP # 6826-18 

CIVIL ENGINEERING/LAND SURVEYING SERVICES 

 
Failure to complete, sign and return this signature page with your proposal may be cause for rejection. 

 

Contact Information Response 

Company Name 

 

Name and Title of Primary Contact 

Person 
 

Company Address 

 

Phone Number 

 

Email Address 

 

Company Website 

 

 

By signing below I certify that: 

I am authorized to bid on my company’s behalf. 

I am not currently an employee of Boulder County. 

None of my employees or agents is currently an employee of Boulder County. 

I am not related to any Boulder County employee or Elected Official. 

I am not a Public Employees’ Retirement Association (PERA) retiree. 
 

 

___________________________________________________   _________________ 
Signature of Person Authorized to Bid on       Date 

Company’s Behalf 

 

Note:  If you cannot certify the above statements, please explain in the space provided 

below.




