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REQUEST FOR PROPOSAL 
COVER PAGE 

 
 
 
RFP Number:      7041-19    
 
RFP Title:       Halfway House and Work Release Services 
 
Mandatory Pre-Proposal Meeting:    Monday, June 17, 2019, at 10:00 AM, 

Community Justice Services Large 
Conference Room, 1777 6th Street, Boulder, 
CO, 80302 

 
RFP Questions Due:     Friday, June 21, 2019 

 
Submittal Due Date:      Monday, July 8, 2019, 2:00 PM 
 
 
Email Address:       purchasing@bouldercounty.org 
  
 
Documents included in this package:   Proposal Instructions 
       Terms and Conditions 
       Specifications 
       Insurance and W-9 Requirements 
       Submittal Checklist 
       Evaluation Criteria 
       Signature Page 
       Sample Contract 
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Boulder County Purchasing 
1325 Pearl Street 

Boulder, CO 80302 
purchasing@bouldercounty.org 

 
 

PROPOSAL INSTRUCTIONS 

 
 

1. Purpose/Background 
 
The Boulder County Community Justice Services Division (CJS) and The Boulder County 
Sheriff’s Office are seeking proposals from qualified vendors for community based Halfway 
House and Work Release services. 

 
2. Mandatory Pre-Proposal Meeting 

 
A mandatory pre-proposal meeting will be held on Monday, June 17, 2019 at 10:00 AM in 
the Community Justice Services Large Conference Room at the Justice Center at 1777 6th 
Street, Boulder, CO, 80302 

 
Proposals from firms not represented at the mandatory, pre-proposal meeting, and site 
visit will not be accepted. 

 
3. Written Inquiries 
 

All inquiries regarding this RFP will be submitted via email to the Boulder County Purchasing 
Office at purchasing@bouldercounty.org on or before 2:00 p.m. on Friday, June 21, 2019.  
A response from the county to all inquiries will be posted and sent via email no later than 
Friday, June 28, 2019.  

 
Please do not contact any other county department or personnel with questions or for 
information regarding this solicitation. 

 
4. Submittal Instructions 
 

Submittals are due at the Administrative Services Information Desk or email box (preferred) 
listed below, for time and date recording on or before 2:00 p.m. Mountain Time on 
Monday, July 8, 2019.  
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Your response must not exceed 50 pages (this does not include attachments or links to 
requested documents). Your response can be submitted in the following ways.  Please 
note that email responses to this solicitation are preferred, but are limited to a maximum 
of 25MB capacity. NO ZIP FILES ALLOWED. Electronic submittals must be received in the 
email box listed below.  Submittals sent to any other box will NOT be forwarded or 
accepted.  This email box is only accessed on the due date of your questions or proposals. 
Please use the Delivery Receipt option to verify receipt of your email. It is the sole 
responsibility of the proposer to ensure their documents are received before the deadline 
specified above. Boulder County does not accept responsibility under any circumstance 
for delayed or failed email or mailed submittals. 

 
Email purchasing@bouldercounty.org; identified as RFP # 7041-19 in the subject line. 

 
-OR- 

 
US Mail One (1) unbound copy of your submittal, printed double-sided, 11 point, on at 

least 50% post-consumer, recycled paper must be submitted in a sealed 
envelope, clearly marked as RFP # 7041-19, to the Administrative Services 
Information Desk located at 1325 Pearl Street, Boulder, CO  80302. 

 
All RFPs must be received and time and date recorded by authorized county staff by the 
above due date and time.  Sole responsibility rests with the proposer to see that their RFP 
response is received on time at the stated location(s).  Any responses received after due 
date and time will be returned to the proposer. 

 
The Board of County Commissioners reserves the right to reject any and all responses, to 
waive any informalities or irregularities therein, and to accept the proposal that, in the 
opinion of the Board, is in the best interest of the Board and of the County of Boulder, State 
of Colorado. 

 
Americans with Disabilities Act (ADA): If you need special services provided for under the 
Americans with Disabilities Act, contact the ADA Coordinator or the Human Resources office 
at (303) 441-3525 at least 48 hours before the scheduled event. 
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Boulder County Purchasing 
1325 Pearl Street 

Boulder, CO 80302 
purchasing@bouldercounty.org 

 
 

TERMS AND CONDITIONS 

 
 

1. Proposers are expected to examine the drawing, specifications, schedule of delivery, and 
all instructions.  Failure to do so will be at the proposer’s risk. 

 
2. Each proposer will furnish the information required in the Request for Proposals. 
 
3. The Contract/Purchase Order will be awarded to that responsible proposer whose 

submittal, conforming to the Request for Proposals, will be most advantageous to the 
County of Boulder, price and other factors considered. 

 
4. The County of Boulder reserves the right to reject any or all proposals and to waive 

informalities and minor irregularities in proposals received, and to accept any portion of 
or all items proposed if deemed in the best interest of the County of Boulder to do so. 

 
5. No submittal will be withdrawn for a period of thirty (30) days subsequent to the opening 

of proposals without the consent of the County Purchasing Agent or delegated 
representative. 

 
6. A signed purchase order or contract furnished to the successful proposer results in a 

binding contract without further action by either party. 
 
7. Late or unsigned proposals will not be accepted or considered.  It is the responsibility of 

proposers to ensure that the proposal arrives at the Administrative Services Information 
Desk prior to the time indicated in the “Request for Proposals.” 

 
8. The proposed price will be exclusive of any Federal or State taxes from which the County 

of Boulder is exempt by law. 
 
9. Any interpretation, correction or change of the RFP documents will be made by 

Addendum.  Interpretations, corrections and changes of the RFP documents made in any 
other manner will not be binding, and proposer will not rely upon such interpretations, 
corrections and changes.  The County’s Representative will not be responsible for oral 
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clarification. 
 
10. Confidential/Proprietary Information:  Proposals submitted in response to this “Request 

for Proposals” and any resulting contract are subject to the provisions of the Colorado 
Public (Open) Records Act, 24-72-201 et.seq., C.R.S., as amended.  Any restrictions on the 
use or inspection of material contained within the proposal and any resulting contract will 
be clearly stated in the proposal itself.  Confidential/proprietary information must be 
readily identified, marked and separated/packaged from the rest of the proposal.  Co-
mingling of confidential/proprietary and other information is NOT acceptable.  Neither a 
proposal, in its entirety, nor proposal price information will be considered 
confidential/proprietary.  Any information that will be included in any resulting contract 
cannot be considered confidential. 

 
11. Boulder County promotes the purchase/leasing of energy efficient, materials efficient and 

reduced toxic level products where availability, quality and budget constraints allow.  
Proposers are expected whenever possible to provide products that earn the ENERGY 
STAR and meet the ENERGY STAR specifications for energy efficiency with power 
management features enabled.  Proposers are encouraged to offer products and 
equipment with post-consumer recycled-content materials.  Products should be packaged 
and delivered with a minimum amount of recycled packaging that adequately protects the 
product, but is not excessive. 

 
12. Pursuant to Colorado law (House Bill 1292), in any bidding process for public works in 

which a bid is received from a non-resident bidder who is from a state that provides a 
percentage bidding preference, a comparable percentage disadvantage will be applied to 
the bid of that bidder. Bidders may obtain additional information from the Department of 
Personnel’s website: http://www.colorado.gov/dpa/. 
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1325 Pearl Street 
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SPECIFICATIONS 

 
 
The Boulder County Community Justice Services Division and The Boulder County Sheriff’s office 
are accepting proposals for adult residential and non-residential community corrections and work 
release services. 
 
Requested services include residential halfway house and community based non-residential 
programs and Work Release Program within the 20th Judicial District (Boulder County). Work 
Release is funded by Boulder County and Community Corrections is funded by the Colorado 
Department of Safety, through a contract with Boulder County Community Justice Services. The 
County then sub-contracts with providers to implement best practice services and manage 
facilities. Effective interventions are based on research and specifically target reducing offender 
risk and subsequent recidivism, which result in enhanced public safety. Sub-contractors must 
adhere to the Performance Standards clearly defined in 2017 by the Office of Community 
Corrections. 
 
There are two halfway house facilities: one in the City of Boulder and the other in Longmont. The 
Work Release Program is located in the Boulder County Jail and serves the entire county by 
utilizing beds in the County Jail in addition to contracted beds by a private provider. 
 
Total capacity of the two facilities is currently 131 beds, 75 of which are funded by the State. The 
Work Release Program is operated by the Sheriff’s Office and contracts directly with the service 
provider for up to 45 residential beds. The Sheriff’s Office Work Release bed capacity may be 
increased based on backlog needs and available space through contract facility. The Work Release 
contract and the Halfway House include a provision for annual review and renewal. 
 
As described above, currently there are halfway house facilities in both Boulder (county owned) 
and Longmont (current vendor owned). This proposal seeks two halfway house locations: one 
serving Boulder and one serving Longmont. Proposals may bid for both the Boulder and Longmont 
halfway house and/or solely for one location or another. Because the current Longmont facility is 
located in Longmont and is owned by the current provider, respondents interested in bidding for 
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both facilities must outline a plan to locate and establish a facility that serves the growing Boulder 
County population. All respondents must indicate their ability and willingness to bid for one or 
both facilities (Longmont and Boulder), as consideration of more than one vendor for the contract 
is available. 
 
Correctional program goals center on protecting public safety as primary while providing effective 
evidence-based programing in line with research based best practices and integrating offenders 
safely and successfully into the community to increase public safety long term. Applicants will 
specifically demonstrate how they intend to meet these goals and adhere to the 2017 Office of 
Community Corrections Standards. 
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INSURANCE AND W-9 REQUIREMENTS 

 
 
INSURANCE REQUIREMENTS       
 
General Liability  $1,000,000 Each Occurrence 
 $2,000,000 General Aggregate 
 $2,000,000 Products Completed Operations Aggregate 
 3 years Products/Completed Operations 
 
Excess or Umbrella  May be required if higher limits are requested. 
 
Automobile Liability  $1,000,000 Each Accident  
 *Including Hired & Non-Owned Auto 
 
Worker’s Compensation and Employer’s Liability  
 Statutory limits 

   $100,000 Each Accident/ 
   $500,000 Disease-Policy Limit/ 
   $100,000 Disease-Each Employee.  

  

Professional Liability or Errors and Omissions 
Professional liability coverage with minimum limits of $1,000,000 Per Loss and $1,000,000 
Aggregate.  Professional Liability provisions indemnifying for loss and expense resulting 
from errors, omission, mistakes or malpractice is acceptable and may be written on a 
claims made basis. The contractor warrants that any retroactive date under the policy 
shall precede the effective date of this Contract; and that either continuous coverage will 
be maintained or an extended discovery period will be exercised for a period of two (3) 
years beginning at the time work under this Contract is completed. 
 

 $1,000,000 Per Loss 
 $1,000,000 Aggregate 
 Coverage maintained or extended discovery period for 2 years 
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Miscellaneous Other  Sexual Abuse and Molestation Coverage 
 
As a provider of a service which has contact with individuals that are part of a sensitive 
population and are in a position of trust the following minimum insurance limits are 
required: 
- Contractors with 5 or fewer clients:                   $100,000. 

- Contractors with 6-10 clients:                              $250,000. 

- Contractors with 11-15 clients:                            $500,000. 

- Contractors with 16 or more clients:                  $1,000,000. 

 
If the number of clients increases during the contract period, the required coverage 
limit will increase to correspond accordingly. 

 
 
 
Note that the above insurance amounts are the minimum required for this project.  Proof of 
current insurance must be provided with your proposal in the form of a sample certificate or 
your proposal will be deemed non-responsive.  If you require a waiver of insurance requirements 
(e.g. Workers’ Compensation and sole proprietorships) you may request one in your response 
with an explanation. 
 
New certificates will be requested if the contract process takes more than 30 days after an award.      
 
 
W-9 REQUIREMENT 
 
Provide a copy of your business’s W-9 with your proposal.  
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SUBMITTAL SECTION 

 
 

State Allocation for Community Corrections* 
Boulder County: FY 2018-19 

 

Residential Diversion/  Non-Res Facility Payments  Admin  TOTAL 
Transition/ Parole**      

$1,101,460.50   $34,383.00 $239,707.77  $59,066.17 $1,434,617.44 
 
Residential Per Diem = $43.11 
Non-Residential Per Diem = $6.28 
Work Release Per Diem = $39.00 (county funded***) 
 
*Funding values and parameters for state community corrections will be based on annual state 
allocation letter and may include additionally funded programs with Community Corrections. 
 
**The intent of these funds is also to increase Transition placements and overall community 
corrections utilization in FY19 in order to meet goals set by the Joint Budget Committee of the 
Colorado General Assembly. 
 
***Any increase in funding for work release bids must be requested by May 31st of the year prior 
to allow for budget approval process from Boulder County Commissioners. 
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Please submit your proposal in the order listed below: 
 
Plan for Meeting Public Safety Requirements Through Client Supervision 
Has your organization operated residential facilities and non-residential correctional programs? 
Please provide details outlining when and where with a description of your work. 
 
Identify your specific plan for assuring public safety through the following client supervision 
performance standards (you may add others that seem relevant): 

• Random headcounts and Facility Walkthroughs 

• On grounds and Off Grounds Surveillance 

• Client Property 

• Contraband 

• Client Monitoring 

• Furlough Monitors 

• Job Search 

• Home Visits 

• Substance use Monitoring 

• Interim Drug Testing Processes 

• Escape standards for Residential clients 

• Provide a general outline of your plan to provide services that result in a high PACE score. 
 
Plan for Meeting Communication, Coordination and Collaboration 
Identify your specific plan for assuring providing referral agencies with adequate information 
regarding placement (you may add others that seem relevant): 

• Incident notification and types of incidents 

• Referral agency collaboration 

• Client Treatment Monitoring 
 
Plan for Meeting Organizational Management and Accountability 
Identify your specific plan for ensuring management accountability and adequate staffing to 
ensure programming and public safety: 

• Milieu Management 

• Budgeting assistance 
 
Plan for Meeting Program Development Requirements 
Identify your specific plan for ensuring that Programs offered are evidence based, that staff are 
adequately prepared to deliver programming to fidelity, and that implementation efforts are 
sustainable and attainable including below: 

• Implementation and Sustainability Teams 

• Staff Skill Building Plans 

• Caseloads based on Risk, Need, Responsivity 
 



 

 

Plan for Meeting Staff Development Requirements 
Identify your specific plan for ensuring that Staff are developed to demonstrate evidence based 
skills and are adequately prepared to demonstrate skills to fidelity including below: 

• Staff Selection 

• Staff Training 

• Develop IMPACT qualified staff evidenced by: 
o Assessments 
o Case planning 

• Sex Offender Supervision Training 

• Coaching and Fidelity 

• Leadership Development 
 
Plan for Meeting Client Development Requirements 
Identify your specific plan for ensuring that Clients receive adequate and regular risk, need 
assessments to effectively manage and treat clients to support community reentry and long term 
recidivism reduction: 

• Assessment Frequency 

• Assessment quality 

• Treatment matching 

• Dosage and Risk Reduction Activities 

• Client Contact types 

• Targeting interventions, case plans 

• Level system implementation and disciplinary responses 
 

Outline your plan and timetable for program implementation and start-up: 

Including documented measurable outcomes and program evaluation. What do you see as 
anticipated obstacles in delivering this program given dual goals of protecting public safety and 
providing effective rehabilitation activities? How will you work with these obstacles? How will 
technology support and enhance your programming and security objectives? What liaison 
responsibilities will you put in place and maintain with Boulder County as the contractor? 

 
Serving multiple populations in same setting: 
What differences, if any, do you see between these populations in terms of needs and service 
provision? Based on your experience, how would your programming respond to any 
differences? Please include the management of gender specific services as regards housing, 
service and programming needs. 

• Halfway house and Work Release clients 
• Diversion and Transition clients 
• Residential and non-residential clients 

 
Community Engagement 
What do you see as community corrections’ role and responsibilities in the larger community 



 

 

regarding: 

• Neighborhood impact and community relations 
• Program audits and evaluation 
• Collaborative client services and treatment 
• Victim services 

 
What experience does your organization have in implementing these responsibilities? What are 
the challenges? How would you liaison with Boulder County? 
 
Target Population 
Does your proposal target all of Boulder County (City of Boulder and Longmont) or the city of 
Boulder only? 
 
If you choose to include Longmont services in your proposal, how would you locate and establish 
a Longmont halfway house facility? Provide a detailed outline of considerations and steps. State 
demographics project that the Boulder County population will increase at a moderate rate from 
290,000 currently to an estimated 384,754 in 2035. It is expected that much of the growth will 
occur outside the City of Boulder. A county wide capacity of 168 halfway house beds is projected 
for 2035. 
 
If you are choosing to bid on the City of Boulder program only, how would you work with the 
Longmont provider in assuring coordinated and comprehensive services? 
 

Organizational Information 
Please provide the following information on your organization’s background, qualifications and 
practices: 
 

• Organizational chart with positions and reporting relationships 
• Organizational management and case management qualifications including education, 

training and experience 
• Staff recruitment and retention practices, including: 

o Protocol for criminal background checks. 
o Salary structure for security and case management staff 
o Specific responses to staff turn over 
o Monitoring of staff responsibilities and performance 
o Establishment of measurable performance objectives 

• Organizational and on-site response to incidents involving residents and staff 
• Ongoing staff training: content and frequency 
• Most recent profit and loss financial statement 
• Most recent Annual report 
• Three references with contact name and phone # who can speak directly about your 

organization’s relevant experience 
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The proposer’s attention is especially called to the items listed below, which must be submitted 
in full as part of the PROPOSAL. Failure to submit any of the documents listed below as a part of 
your PROPOSAL, or failure to acknowledge any addendum in writing with your PROPOSAL, or 
submitting a proposal on any condition, limitation or provision not officially invited in this 
Request for Proposal (RFP) may be cause for rejection of the PROPOSAL. 

 
THIS CHECKLIST MUST BE SUBMITTED AS PART OF YOUR PROPOSAL PACKAGE:  Proposer will 
check each box indicating compliance: 
 

INCLUDED ITEM 

 Name and Address of the Partners and Subcontractors if applicable 

 A detailed project schedule with an all-inclusive total cost 

 Information on the relevant experience of key personnel 

 Submit a copy of any contract you would require to be executed in this 
process 

 Submit three references for similar projects your company has 
completed within the last three years and contact information 

 Insurance Certificate 

 W-9 

 Signature Page 

 Addendum Acknowledgement(s) (If Applicable) 

 
  
Please indicate YES or NO for each of the below sites (note: you will not be considered for those 
not indicated). 
 

SITE YES/NO 

Boulder only  

Longmont only  

Boulder and Longmont  
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Boulder County Purchasing 
1325 Pearl Street 

Boulder, CO 80302 
purchasing@bouldercounty.org 

 
 

EVALUATION CRITERIA 

 
 
The proposals will be reviewed by a selection committee. The committee may request additional 
information from vendors or request interviews with one or more vendors. Final evaluation and 
selection may be based on, but not limited to, any or all of the following:  
 

• Information presented in proposal 

• Ability of the vendor to provide quality and timely products and services 

• Qualifications and experience of the vendor 

• Reference checks 

• Organizational capacity to effectively and efficiently implement facility security and 
offender programming and demonstrate capacity for adhering to Office of Community 
Corrections Performance Standards 

• Any other relevant and appropriate factors as determined by the county 
 

 
 
A scoring matrix with the order and priority of criteria to be used by the county in its evaluation 
and selection process is shown below: 
 

Description Points 

Information presented in proposal 5 

Ability of the vendor to provide quality and 
timely products and services 

10 

Qualifications and experience of the vendor 3 

Reference checks 2 

Organizational capacity to effectively and 
efficiently implement facility security and 
offender programming and demonstrate 
capacity for adhering to Office of Community 
Corrections Performance Standards 

75 

Any other relevant and appropriate factors as 
determined by the county 

5 

Total Possible 100 
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Boulder County Purchasing 
1325 Pearl Street 

Boulder, CO 80302 
purchasing@bouldercounty.org 

 
 

SIGNATURE PAGE 

Contact Information Response 

Company Name including DBA 

 

List Type of Organization (Corporation, 

Partnership, etc.) 
 

Name, Title, and Email Address of Person 

Authorized to Contract with Boulder 

County  

Company Address 

 

Company Phone Number 
 

Company Website 
 

 
By signing below I certify that: 

I am authorized to bid on my company’s behalf. 

I am not currently an employee of Boulder County. 
None of my employees or agents is currently an employee of Boulder County. 
I am not related to any Boulder County employee or Elected Official. 
(Sole Proprietorships Only) I am not a Public Employees’ Retirement Association (PERA) retiree. 
 
___________________________________________________ _________________ 
Signature of Person Authorized to Bid on  
Company’s Behalf Date 
 
Note:  If you cannot certify the above statements, please explain in a statement of explanation.   
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BOULDER COUNTY (name of service contracting for)  CONTRACT 

________________________________________________________________ 
 
THIS CONTRACT ("Contract") is entered into between the County of Boulder, State of Colorado, 
acting by and through its Board of County Commissioners ("County") and    (name of company)  
("Contractor"), (collectively, the “Parties”). 
 
In consideration of the rights and obligations specified below, the County and the Contractor 
agree as follows: 
 

1. Incorporation into Contract:  The following documents (the “Contract Documents) 
are each expressly incorporated into this Contract by reference: 

a. The Invitation for Bid and Bid Specifications of Boulder County Bid 
No.________ together with any alterations and/or modifications to these 
Specifications (the "Bid Documents"); [if applicable]  

b. Contractor’s proposal in response to the Bid Document (the “Proposal”); [if 
applicable] 

c. The scope of services, attached hereto as Exhibit A (the “Scope of 
Services”); [if applicable] and 

d. The fee schedule, attached hereto as Exhibit B (the “Fee Schedule”). [if 
applicable] 

 
2. Work to be Performed:  The Contractor will, in a good and workmanlike manner 

and at its own cost and expense, furnish all labor and equipment and do all work necessary and 
incidental to performing  (specify type of work)   as specified in the Contract Documents and this 
Contract (the "Work"). The Contractor shall perform the Work in strict accordance with the Bid 
Documents and this Contract. 

 
3. Term of Contract:  This Contract shall begin and become effective on the date of 

execution by the parties, which date is the date specified on the signature page of this Contract.  
Under this Contract, the Contractor shall begin Work on   (date)   and shall continue through    
(date).  

 
4. Payment for Work Performed:  In consideration of the Work to be performed by 

the Contractor, and subject to paragraph 14, the County shall pay to the Contractor, in 
accordance with the Bid Documents, $ (contract price)  . 
 

5. Extension and/or Renewal of Contract Term:   
 
a. The County, in its sole discretion, may elect to extend the term of this Contract.  In 

the event the County elects to exercise this right, it shall send notice to Contractor, 
pursuant to paragraph 15, of its intent to extend the term of the Contract.  The 
notice shall set forth the length of the extension. 

 
b. Upon mutual agreement by the parties, this Contract may be renewed for four 

additional one-year periods through    date    during which time this Contract shall 
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be in full force and effect, subject to the termination provisions of paragraph 14. If 
this option to renew is exercised, the parties shall execute a written agreement no 
later than thirty (30) days before the expiration of this Contract or any subsequent 
renewals. 

 
c. All of the provisions of this Contract shall remain in full force and effect during any 

extension or renewed term except that the scope of services and compensation to 
be paid to Contractor during any extension or renewed term shall be mutually 
agreed upon prior to the commencement of any extension or renewed term. The 
agreed upon scope of services and compensation shall be reduced to writing, 
signed by both parties, and attached to this Contract.  

 
d. TEN CALENDAR DAYS BEFORE THE COMMENCEMENT OF ANY EXTENDED TERM 

THE CONTRACTOR SHALL SUBMIT TO THE COUNTY PROOF OF INSURANCE AS 
REQUIRED IN PARAGRAPH 9. 

 
e. Should the Parties fail to agree upon the scope of services or compensation to be 

paid to Contractor for any extension or renewed term, or should Contractor fail to 
submit the required documents within the time period specified in paragraph 5(d), 
then this Contract shall terminate at the end of the then current term and no 
extension or renewal of the term of the Contract shall occur. 

 
6. Quality of Performance:  The Contractor shall perform the Contract in a manner 

satisfactory and acceptable to the County.  The County shall be the sole judge of the quality of 
performance. 
 

7. Schedule of Work:  The Contractor shall perform the Work during the hours 
designated by the County so as to avoid inconvenience to the County and its personnel and 
interference with the County's operations. 

 
8. Indemnity:  The Contractor shall be liable and responsible for any and all damages 

to persons or property caused by or arising out of the actions, obligations, or omissions of the 
Contractor, its employees, agents, representatives or other persons acting under the Contractor's 
direction or control in performing or failing to perform the Work under this Contract. The 
Contractor will indemnify and hold harmless the County, its elected and appointed officials, and 
its employees, agents and representatives (the "indemnified parties"), from any and all liability, 
claims, demands, actions, damages, losses, judgments, costs or expenses, including but not 
limited to attorneys’ fees, which may be made or brought or which may result against any of the 
indemnified parties as a result or on account of the actions or omissions of the Contractor, its 
employees, agents or representatives, or other persons acting under the Contractor’s direction or 
control.   
 

9. Insurance Requirements: The Contractor shall procure and maintain at its own 
expense, and without cost to the County, the following kinds and minimum amounts of insurance 
for purposes of insuring the liability risks which the Contractor has assumed until this Contract has 
expired or is terminated: 
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a. Commercial General Liability.  
 
Non-Construction contracts use the following language:  
 
This coverage should be provided on an Occurrence Form, ISO CG001 or equivalent, with 
Minimum limits of $1,000,000 Each Occurrence, $2,000,000 General Aggregate and 
$2,000,000 Products Completed Operations Aggregate. 
 
Construction Contracts only – include the following paragraph: 
 
Coverage should be provided on an Occurrence form, ISO CG0001 or equivalent. The 
policy shall be endorsed to include Additional Insured endorsements CG 2010 (or 
equivalent), Designated Construction Projects General Aggregate Endorsement CG2503 
(or equivalent) and Additional Insured (for products/completed operations) CG 2037 (or 
equivalent). Minimum limits required of $1,000,000 Each Occurrence, $2,000,000 General 
Aggregate and $2,000,000 Products Completed Operations Aggregate”. The County 
requires Products/Completed Operations coverage to be provided 2 years after 
completion of construction. An endorsement must be included with the certificate.  
 
b. Automobile Liability.  
 
Bodily Injury and Property Damage for any owned, hired, and non-owned vehicles used in 
the performance of the Contract. Minimum limits $1,000,000 Each Accident. 

 
This coverage may not be required if Contractor is not using a vehicle as part of its 
performance under the contract.  

 
c. Workers' Compensation and Employer's Liability.  
 
Workers’ Compensation must be maintained with the statutory limits. Employer's Liability 
is required for minimum limits of $100,000 Each Accident/$500,000 Disease-Policy 
Limit/$100,000 Disease-Each Employee.  

  
This coverage may not be required if contractor is not mandated under State law to 
maintain this coverage.   
 
d.   Umbrella / Excess Insurance 
 
Umbrella/Excess Liability insurance in the amount $X,000,000.00, following form. 

 
e.  Professional Liability (Errors and Omissions).  
  
Professional liability coverage with minimum limits of $1,000,000 Per Loss and 
$1,000,000 Aggregate.  Professional Liability provisions indemnifying for loss and expense 
resulting from errors, omission, mistakes or malpractice is acceptable and may be written 
on a claims made basis. The contractor warrants that any retroactive date under the 
policy shall precede the effective date of this Contract; and that either continuous 
coverage will be maintained or an extended discovery period will be exercised for a 
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period of two (2) years beginning at the time work under this Contract is completed. 
 
f. Pollution Liability.  

 
Coverage shall cover the Contractor’s completed operations. The coverage must also 
include sudden and gradual pollution conditions including clean-up costs when mandated 
by governmental authority, when required by law or as a result of a third party claim. 
Minimum limits required are $1,000,000 Per Loss and $1,000,000 Aggregate. If the 
coverage is written on a claims-made basis, the Contractor warrants that any retroactive 
date applicable to coverage under the policy precedes the effective date of this Contract; 
and that continuous coverage will be maintained or an extended discovery period will be 
exercised for a period of three (3) years beginning from the time that work under this 
contract is completed. 

 

g. Commercial Crime Insurance / Third Party Fidelity Bond 
 
The Crime limit shall be $1,000,000 Per Loss and include an endorsement for “Employee 
Theft of Client Property”.  This third party coverage can also be provided by obtaining a 
third party fidelity bond 
 
h. Privacy / Cyber Liability Insurance (HIPAA Compliance) 
 
As a provider of a service which may require the knowledge and retention of HIPPA 
sensitive personal information of clients served, the following minimum insurance limits 
are required: 
- Contractors with 10 or fewer clients:   $50,000. 

- Contractors with 11 – 15 clients:    $500,000. 

- Contractors with more than 25 clients:    $1,000,000. 

 
 
The Contractor shall provide a Certificate of Insurance to Boulder County demonstrating that the 
insurance requirements have been met prior to the commencement of Work under this Contract. 
Boulder County shall be named as an additional insured for General Liability and Pollution 
Liability, as designated in the contract. Additional insured shall be endorsed to the policy. 
 
THE ADDITIONAL INSURED WORDING SHOULD BE AS FOLLOWS: County of Boulder, State of 
Colorado, a body corporate and politic, is named as Additional Insured. 
 
Contractor shall forward certificates of insurance directly to (_____) Agency / Department 
Representative's Name & Address). 
 
Notice of Cancellation:  Each insurance policy required by the insurance provisions of this 
Contract shall provide the required coverage and shall not be suspended, voided or canceled 
except after thirty (30) days prior written notice has been given to the County, except when 
cancellation is for non-payment of premium, then ten (10) days prior notice may be given. If any 
insurance company refuses to provide the required notice, the Contractor or its insurance broker 
shall notify the County of any cancellation, suspension, and/or nonrenewal of any insurance 
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within seven (7) days of receipt of insurers’ notification to that effect. 
 
Please forward certificates to the county representative named above. 
 

10. Nondiscrimination:  The Contractor agrees to comply with the letter and spirit of 
the Colorado Anti-Discrimination Act, C.R.S. § 24-34-401, et seq., as amended, and all applicable 
local, state and federal laws respecting discrimination and unfair employment practices. Boulder 
County prohibits unlawful discrimination on the basis of race, color, religion, gender, gender 
identity, national origin, age 40 and over, disability, socio-economic status, sexual orientation, 
genetic information, or any other status protected by applicable federal, state or local law and the 
Boulder County Policy manual (of which is  available upon request). 

 
11. Nondiscrimination Provisions Binding on Subcontractors:  In all solicitations by the 

Contractor for any Work related to this Contract to be performed under a subcontract, either by 
competitive bidding or negotiation, the Contractor shall notify each potential subcontractor of the 
Contractor's obligations under this Contract, and of all pertinent regulations relative to 
nondiscrimination and unfair employment practices.  

 
12. Information and Reports:  The Contractor will provide to authorized governmental 

representatives, including those of the County, State and Federal Government, all information 
and reports which they may require for any purpose authorized by law. The Contractor will permit 
such authorized governmental representatives access to the Contractor's facilities, books, 
records, accounts, and any other relevant sources of information.  Where any information 
required by any such authorized government representative is in the exclusive possession of a 
person other than the Contractor, then such Contractor shall so certify to the County, and shall 
explain what efforts it has made to obtain the information. 
 

13. Independent Contractor: The Parties recognize and agree that the Contractor is an 
independent contractor for all purposes, both legal and practical, in performing services under 
this Contract, and that the Contractor and its agents and employees are not agents or employees 
of Boulder County for any purpose.  As an independent contractor, the Contractor shall be 
responsible for employing and directing such personnel and agents as it requires to perform the 
services purchased under this Contract, shall exercise complete authority over its personnel and 
agents, and shall be fully responsible for their actions. 
 
Contractor acknowledges that it is not entitled to unemployment insurance benefits or workers’ 
compensation benefits from Boulder County, its elected officials, agents, or any program 
administered or funded by Boulder County. Contractor shall be entitled to unemployment 
insurance or workers’ compensation insurance only if unemployment compensation coverage 
or workers’ compensation coverage is provided by Contractor, or some other entity that is not a 
party to this Contract.  Contractor is obligated to pay federal and state income tax on any 
monies earned pursuant to this Contract. 
 

14. Termination and Related Remedies: 
 

a. The other provisions of this Contract notwithstanding, financial obligations of 
Boulder County payable after the current fiscal year are contingent upon funds for 
that purpose being appropriated, budgeted and otherwise made available. Boulder 
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County is prohibited by law from making financial commitments beyond the term 
of its current fiscal year. The County has contracted for goods and/or services 
under this Contract and has reason to believe that sufficient funds will be available 
for the full term of the Contract. Where, however, for reasons beyond the control 
of the Board of County Commissioners as the funding entity, funds are not 
allocated for any fiscal period beyond the one in which this Contract is entered 
into, the County shall have the right to terminate this Contract by providing seven 
(7) days written notice to the Contractor pursuant to paragraph 15, and will be 
released from any and all obligations hereunder. If the County terminates the 
Contract for this reason, the County and the Contractor shall be released from all 
obligations to perform Work and make payments hereunder, except that the 
County shall be required to make payment for Work which has been performed by 
the Contractor prior to the effective date of termination under this provision; and, 
conversely, the Contractor shall be required to complete any Work for which the 
County has made payment prior to providing written notice to the Contractor of 
the termination. 

 
b. The preceding provisions notwithstanding, the County may terminate this 

Contract, either in whole or in part, for any reason, whenever the County 
determines that such termination is in the County’s best interests.  Such 
termination shall be effective after the County provides seven (7) days written 
notice to the Contractor pursuant to paragraph 15. 

 
c. In the event the County exercises either of the termination rights specified in 

paragraphs 14(a) or 14(b), this Contract shall cease to be of any further force and 
effect, with the exception of all Contract remedies which are specified herein and 
may otherwise be available to the parties under the law, and with the exception of 
any rights or liabilities of the parties which may survive by virtue of this Contract. 

 
 15. Notices: For purposes of the notices required to be provided under paragraphs 5, 
9, and 14, all such notices shall be in writing, and shall be either sent by Certified U.S. Mail - 
Return Receipt Requested, Electronic Mail, or hand-delivered to the following representatives of 
the parties at the following addresses: 

 
For the County:  (enter DH/EO’s name, Department, Mailing and Email 

Address) 
 For the Contractor:  (enter Contractor’s name, Mailing and Email Address) 
 
In the event a notice is mailed pursuant to the provisions of this paragraph, the time periods 
specified in paragraph 14 shall commence to run on the day after the postmarked date of mailing. 
 

16. Statutory Requirements:  This Contract is subject to all statutory requirements that 
are or may become applicable to counties or political subdivisions of the State of Colorado 
generally.  Without limiting the scope of this provision, the Contract is specifically subject to the 
following statutory requirement: 
 

Contract payments may be withheld pursuant to C.R.S. § 38-26-107 if the County receives 
a verified statement that the Contractor has not paid amounts due to any person who has 
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supplied labor or materials for the project. 
 
17. Prohibitions on Public Contract for Services:  
 

 Pursuant to Colorado Revised Statutes (C.R.S.), § 8-17.5-101, et seq., as amended, the 
Contractor shall meet the following requirements prior to signing this Contract (public contract 
for service) and for the duration thereof: 

 
A. The Contractor shall not knowingly employ or contract with an illegal 
alien to perform work under this public contract for services. 
 
B. The Contractor shall not enter into a contract with a subcontractor that 
fails to certify to the Contractor that the subcontractor shall not knowingly employ or 
contract with an illegal alien to perform work under this public contract for services. 
 
C. At the time of signing this public contract for services, the Contractor has 
confirmed the employment eligibility of all employees who are newly hired for 
employment to perform work under this public contract for services through participation 
in either the E-Verify Program or the Department Program.  
 
D. The Contractor shall not use either the E-Verify Program or the 
Department Program procedures to undertake pre-employment screening of job 
applicants while this public contract for services is being performed. 
 
E. If Contractor obtains actual knowledge that a subcontractor performing 
work under this public contract for services knowingly employs or contracts with an illegal 
alien, the Contractor shall: notify the subcontractor and the County within three days that 
the Contractor has actual knowledge that the subcontractor is employing or contracting 
with an illegal alien; and, terminate the subcontract with the subcontractor if within three 
days of receiving the notice required pursuant to the previous sentence, the subcontractor 
does not stop employing or contracting with the illegal alien; except that the contractor 
shall not terminate the contract with the subcontractor if during such three days the 
subcontractor provides information to establish that the subcontractor has not knowingly 
employed or contracted with an illegal alien. 
 
F. Contractor shall comply with any reasonable requests by the Department 
of Labor  and Employment (the Department) made in the course of an investigation that 
the Department is undertaking pursuant to the authority established in C.R.S. § 8-17.5-
102(5). 
 
G. If Contractor violates any provisions of this Section of this Contract the County may 
terminate this Contract for breach of contract.  If the Contract is so terminated, the 
Contractor shall be liable for actual and consequential damages to the County.   
 
18. Amendments:  This Contract may be altered, amended or repealed only on the 

mutual agreement of the County and the Contractor by a duly executed written instrument. 
 

19. Assignment:  This Contract shall not be assigned or subcontracted by the 
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Contractor without the prior written consent of the County. 
 

20. Complete Agreement/Binding Effect: This agreement represents the complete 
agreement between the Parties hereto and shall be fully binding upon the successors, heirs, and 
assigns of the Parties, if any, during the term hereof. 

 
21. Governing Law:  The laws of the State of Colorado shall govern the interpretation 

and enforcement of this Contract. Any litigation that may arise between the parties involving the 
interpretation or enforcement of the terms of this Contract shall be initiated and pursued by the 
parties in the Courts of the 20th Judicial District of the State of Colorado and the applicable 
Colorado Appellate Courts. 
 

22. Breach:  Any waiver of a breach of this Contract shall not be held to be a waiver of 
any other or subsequent breach of this Contract.  All remedies afforded in this Contract shall be 
taken and construed as cumulative, that is, in addition to every other remedy provided herein or 
by law. 
 

23. Termination of Prior Agreements:  This Contract cancels and terminates, as of its 
effective date, all prior agreements between the parties relating to the services covered by this 
Contract, whether written or oral or partly written and partly oral. 
 

24. Invalidity Provision:  Should any of the provisions of this Contract be held to be 
invalid or unenforceable, then the balance of the agreement shall be held to be in full force and 
effect as though the invalid portion was not included; provided, however, that should the 
invalidity or unenforceability go to the essence of the agreement or be of substantial nature, then 
the Party or Parties who would receive the benefit of the provision, were it not invalid or 
unenforceable, shall have the option to terminate this Contract, forthwith. 
 

25. Third Party Beneficiary: The enforcement of the terms and conditions of this 
Contract and all rights of action relating to such enforcement shall be strictly reserved to the 
County and the Contractor, and nothing contained in this Contract shall give or allow any claim or 
right of action whatsoever by any other or third person.  It is the express intent of the parties to 
this Contract that any person receiving services or benefits under this Contract shall be deemed 
an incidental beneficiary only. 

 
26. Conflict of Provisions: In the event of any conflict between the terms of this 

Contract and the terms of any attachments or addenda, the terms of this Contract shall control.  
 
27. Governmental Immunity: Nothing in this Contract shall be construed in any way to 

be a waiver of the County's immunity protection under the Colorado Governmental Immunity Act, 
C.R.S. § 24-10-101, et seq., as amended. 

 

 28. Execution by Counterparts; Electronic Signatures:  This Contract may be executed 
in two or more counterparts, each of which shall be deemed an original, but all of which shall 
constitute one and the same instrument. The Parties approve the use of electronic signatures for 
execution of this Contract Only the following two forms of electronic signatures shall be 
permitted to bind the Parties to this Contract: (1) Electronic or facsimile delivery of a fully 
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executed copy of a signature page; (2) The image of the signature of an authorized signer inserted 
onto PDF format documents. All use of electronic signatures shall be governed by the Uniform 
Electronic Transactions Act, C.R.S. §§ 24-71.3-101 to 121. 

 
 
 
 

[Signature Page to Follow] 
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IN WITNESS WHEREOF, the Parties have executed and entered into this Contract as of the latter 
day and year indicated below.  
 
Executed by Boulder County on _________________. 
      (date) 

 COUNTY OF BOULDER 
 STATE OF COLORADO 

 
 
ATTEST: _______________________  
 
By: ______________________    By: ____________________ 
Administrative Assistant              Chair, 
Clerk to the Board of Commissioners   Board of County Commissioners 
    

(seal) 
 
 
 

 
 
 
Executed by Contractor on _________________. 
      (date) 

 CONTRACTOR: 
 
         Signature: _____________________ 
 
        Title: _________________________ 

 
        Print Name: ___________________ 
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CONTRACTOR’S CERTIFICATION OF COMPLIANCE 

 
Pursuant to Colorado Revised Statutes, § 8-17.5-101,et seq., as amended, as a prerequisite to 
entering into a contract for services with Boulder County, Colorado, the undersigned Contractor 
hereby certifies that at the time of this certification, Contractor does not knowingly employ or 
contract with an illegal alien who will perform work under the attached contract for services and 
that the Contractor will participate in the E-Verify Program or Department program, as those 
terms are defined in C.R.S. § 8-17.5-101, et seq., in order to confirm the employment eligibility of 
all employees who are newly hired for employment to perform work under the attached contract 
for services. 
  
CONTRACTOR: 
 
 
___________________________   __________________ 
Company Name      Date 
 
 
___________________________ 
Name (Print or Type) 
 
 
___________________________ 
Signature 
 
 
___________________________ 
Title 
 
 
Note: Registration for the E-Verify Program can be completed at: https://e-verify.uscis.gov/enroll/. 

 

 

https://e-verify.uscis.gov/enroll/

